First produce the database from the spreadsheet

Create a database out of a spreadsheet choose <File><Wizards><Address Data Source> and select external data source, click next, select database type = spreadsheet and browse for the spreadsheet you want to use.
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‘OpenOffice lets you access address data already present in your system. To do this,
2 OpenOffice data source will be created in which your address data i available in
tabularform.
This wizard helps you create the data source.
Please select the type of your external address book:
O Mol / Netscape.
O Thunderbird
(O LDAP address data

O Outlook address book
O Windows system address book
(® Gther exieinal data source:
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Select the type of database to which you want to establish a connection.

Database type

On the following pages, you can make detailed settings for the connection.

The new settings you make will overwrite your existing settings.
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To incorporate the address data in your templates, OpenOffice.org has to know which
fields contain which data.

For instance, you could have stored the e-mail addresses in a field named “email*, or "E-
mail” or "EM” - or something completely different.

Click the button below to open another dialog where you can enter the settings for your
data source.

[Field Assignment

There are no fields assigned at this time.
You can either assign fields now or do so later by first choosing:
“File - Template - Address Book Source...”




..

Click Field Assigment 
Assign the variables in your spreadsheet to those in Open Office and then click OK and then click Finish to produce the database
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Menu <File><New><Labels>

Labels dialog appears, use it to set out the format and content of labels. Click the tab “Options” and select synchronise contents, this helps when making changes to formats. 

Press new document
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And you get the document with the fields ready
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Select Print from the File menu and you get this question, click “Yes”

Select the database you want, and then choose whether you want all the records or just some of them. NB you are advised to click radio button ‘output to file’ then you can check and adjust labels on screen before printing.

